
Memo

Date (DD/MM/YR)
Commanding Officer / Training officer / Supply Officer (remove all that do not apply)
REQUEST FOR (State reason for memo)
RANK, INITIALS, SURNAME
1. I, rank, initials, surname submit this memorandum as a request for (insert reason for memo)
2. (Issue: provide explanation for request)
(Signature of cadet)

Initials Surname

Rank
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